
Date: [Date] 

To: [Tenant Name] 

Property Address: [Full Address of Rental Property]  

SUBJECT: FINAL DEMAND FOR OVERDUE RENT 

Dear [Tenant Name], 

This letter serves as a formal final demand for the unpaid rent regarding the property mentioned 

above. Our records indicate that your rent account is currently in arrears for the following 

period(s): 

• [Month/Period]: [Amount] 

• [Month/Period]: [Amount] 

• Total Balance Due: [Total Amount] 

Despite previous reminders, we have not received the outstanding balance. Please be advised that 

this total must be paid in full by [Deadline Date]. 

Failure to settle this debt or contact us to arrange a formal payment plan by the date specified 

will result in further action. This may include: 

• Commencement of legal proceedings to recover the debt. 

• The initiation of eviction proceedings. 

• Reporting the delinquency to credit bureaus. 

Please remit payment immediately via [Accepted Payment Method]. If you have already made 

this payment, please disregard this notice and provide proof of payment. 

Sincerely, 

[Landlord/Manager Name] 

[Phone Number] 

[Email Address]  


