
FINAL NOTICE OF LATE RENT 

Date: [Current Date] 

To: [Tenant Name(s)] 

Address: [Property Address] 

Unit Number: [Unit Number, if applicable]  

Dear [Tenant Name], 

This is a formal and final notice regarding your past due rent for the property located at [Property 

Address]. 

As of today, your account is delinquent in the amount of $[Total Amount Owed]. This balance 

includes: 

• Base Rent (Period: [Date Range]): $[Amount] 

• Late Fees: $[Amount] 

• Other Charges: $[Amount] 

Despite previous reminders, we have not received your payment. This is your final opportunity 

to resolve this balance before further action is taken. 

Please submit the total amount of $[Total Amount Owed] no later than [Deadline Date/Time]. 

Payment must be made via [Accepted Payment Methods, e.g., Certified Check, Cashier's Check, 

Online Portal]. 

Failure to pay the full balance by the deadline stated above will result in immediate legal action, 

which may include the commencement of eviction proceedings and/or the referral of your 

account to a collection agency. This may negatively impact your credit score and your ability to 

rent in the future. 

If you have already sent your payment, please disregard this notice. 

Sincerely, 

 

[Landlord/Manager Name] 

[Phone Number] 

[Email Address]  


