
DATE: [Insert Date] 

TO: [Tenant Name] 

ADDRESS: [Rental Property Address]  

SUBJECT: FINAL NOTICE - URGENT DEMAND FOR PAST DUE RENT 

Dear [Tenant Name], 

This letter serves as a formal and final warning regarding your delinquent rent for the property 

located at [Rental Property Address]. 

As of today, our records indicate that your account is past due in the amount of $[Total Amount 

Due]. This balance consists of the following: 

• Unpaid Rent (Period: [Date Range]): $[Amount] 

• Late Fees: $[Amount] 

• Other Charges: $[Amount] 

Despite previous notifications, we have not received the full payment or a response regarding 

your intent to pay. This is a serious violation of your lease agreement. 

DEMAND FOR PAYMENT: 

You are hereby required to pay the full balance of $[Total Amount Due] no later than [Deadline 

Date/Time]. Payment must be made via [Accepted Payment Method]. 

Failure to comply with this demand by the date specified will leave us with no choice but to take 

further legal action. This may include: 

• Commencement of formal eviction proceedings. 

• Reporting the delinquency to credit bureaus. 

• Legal action to recover the debt, including court costs and attorney fees. 

Please treat this matter with the urgency it requires to avoid the loss of your residency. 

Sincerely, 

[Your Name/Landlord Name] 

[Phone Number] 

[Email Address]  


