
Date: [Date] 

To: [Tenant Name] 

Address: [Property Address]  

RE: NOTICE OF PENDING EVICTION FILING FOR NONPAYMENT OF RENT 

Dear [Tenant Name], 

This letter serves as formal notice that your rent for the period of [Month/Period] is currently 

past due. As of today, the total amount owed is $[Amount Owed], which includes the base rent 

and applicable late fees. 

Despite previous reminders, we have not received your payment. Please be advised that if the 

full balance is not paid by [Deadline Date/Time], we will proceed with filing a formal eviction 

lawsuit (Unlawful Detainer) in court. 

If an eviction is filed: 

• It may appear on your public record and affect your future credit and housing 

applications. 

• You may be held liable for court costs, processing fees, and legal expenses. 

• A judgment may be sought for the total amount of unpaid rent. 

To avoid legal action, please submit your payment immediately via [Accepted Payment Method]. 

If you have already sent your payment, please contact our office at [Phone Number] to provide 

the tracking or confirmation details. 

Sincerely, 

[Your Name/Property Management Name] 

[Your Phone Number] 

[Your Email Address]  


