Date: [Date]

To: [Tenant Name]
Address: [Property Address]
Unit: [Unit Number, if applicable]

RE: NOTICE OF DEFAULT ON SECURITY DEPOSIT INSTALLMENT AGREEMENT
Dear [Tenant Name],

This letter serves as formal notice that you are in default of the Security Deposit Installment
Agreement signed on [Date Agreement was Signed].

According to our records, the following payment was due and has not been received:

e Installment Amount Due: $[Amount]
e Original Due Date: [Date]
e Total Past Due Balance: $[Total Amount]

Failure to pay the security deposit as agreed constitutes a breach of your Lease Agreement. To
cure this default, you must submit the full past due amount of $[ Total Amount] to the
management office no later than [Deadline Date].

Please remit payment via [Accepted Payment Method, e.g., Certified Check, Online Portal,
Money Order].

If payment is not received by the date specified above, we reserve the right to take further action,
which may include termination of your tenancy or legal proceedings as permitted by local
landlord-tenant laws.

If you have already sent this payment, please disregard this notice. If you have any questions
regarding your account, please contact [Contact Name] at [Phone Number/Email].

Sincerely,
[Landlord/Manager Name]

[Company Name]
[Phone Number]



