
Date of Issuance: [Insert Date, e.g., January 1, 2024] 

Tenant Contact Information: 

Full Name: [Insert Tenant Name] 

Property Address: [Insert Rental Address and Unit Number] 

Phone Number: [Insert Phone Number] 

Email Address: [Insert Email Address]  

 

Dear [Insert Tenant Name], 

[Insert body of letter here] 

Sincerely, 

[Your Name/Landlord Name] 

[Your Phone Number]  


