
[Current Date]  

Tenant Name: [Tenant Full Name] 

Property Address: [Full Property Address, City, State, Zip Code]  

Dear [Tenant Name],  

[Insert the body of your letter here. This section is for the specific message or notice you wish to 

communicate regarding the property listed above.]  

Sincerely,  

[Your Name] 

[Your Phone Number] 

[Your Email Address]  


