
NOTICE OF INTENT TO ENTER 

Date: [Date of Notice] 

To: [Tenant Name(s)] 

Property Address: [Full Rental Address] 

Dear Tenant, 

This letter serves as formal notice that the Landlord, Property Manager, or authorized contractors 

intend to enter the premises listed above for the purpose of an Annual Safety Inspection and 

necessary repairs. 

The entry is scheduled for the following date and time: 

Date: [Date of Inspection] 

Time Window: [Start Time] to [End Time]  

During this visit, we will be inspecting the general condition of the unit, testing smoke and 

carbon monoxide detectors, checking plumbing fixtures, and performing any repairs identified 

during the walkthrough. 

You are not required to be present during this time; however, please ensure that any pets are 

secured and that all areas (specifically water heaters, electrical panels, and under-sink cabinets) 

are accessible. 

If there are specific repair items you would like to bring to our attention prior to the visit, please 

contact us at [Phone Number] or [Email Address]. 

Thank you for your cooperation. 

Sincerely, 

[Landlord/Manager Name] 

[Company Name] 

[Contact Information]  


