
[Your Name/Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email]  

Date: [Date] 

To: 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code]  

 

INVOICE FOR PROPERTY DAMAGE REPAIR 

Property Location: [Address where damage occurred] 

Date of Incident: [Date damage took place] 

Description of Damage: [Briefly describe what was damaged] 

Description of Repair/Service Labor Cost Material Cost Total 

[Item 1: e.g., Drywall repair] $[0.00] $[0.00] $[0.00] 

[Item 2: e.g., Window replacement] $[0.00] $[0.00] $[0.00] 

Grand Total: $[0.00] 

Payment Instructions: 

Please make payment in full by [Due Date]. Payments can be made via [Check/Bank 

Transfer/Cash] to the following account/address: 

[Payment Details] 

Attached please find supporting documentation, including receipts and photographs of the 

completed repairs. 

Sincerely, 

[Your Signature] 

[Your Printed Name]  


