
[Date] 

[Homeowner Name] 

[Property Address] 

[City, State, Zip Code] 

Dear [Homeowner Name], 

Congratulations on the purchase of your first home! We are thrilled to welcome you to the 

[Agency Name] family. 

Buying your first home is a significant milestone, and we are honored that you chose us to assist 

you during this journey. Our goal is to ensure that your experience as a homeowner is smooth 

and rewarding. 

As your dedicated agency, we are here to support you with: 

• Guidance on property maintenance and local resources. 

• Answers to any questions regarding your documentation or insurance. 

• Regular updates on the local real estate market. 

Enclosed with this letter, you will find [mention any documents or welcome gifts, e.g., a list of 

local service providers and your digital homeowner guide]. 

If you need anything at all, please do not hesitate to contact your agent, [Agent Name], at [Phone 

Number] or [Email Address]. 

Welcome home! 

Sincerely, 

[Your Name] 

[Your Title] 

[Agency Name] 

[Phone Number] 

[Website] 


