
[Date] 

[Landlord Name or Property Management Company] 

[Address Line 1] 

[Address Line 2]  

RE: [Property Address or Lease Agreement Reference] 

Dear [Landlord/Manager Name], 

This letter serves to formally confirm the authorized signature for [Business Name], the tenant of 

the above-mentioned premises. 

The individual listed below is duly authorized to sign legal documents, lease amendments, and 

official correspondence on behalf of the company: 

Full Name: [Print Name] 

Business Title: [Insert Title, e.g., CEO, Director, Manager]  

Please update your records to reflect that this signature is valid for all matters regarding the lease 

agreement. 

Sincerely, 

__________________________ 

(Signature)  

[Name of Person Signing] 

[Business Title] 

[Company Name]  


