
[Your Name] 

[Your Current Address] 

[Your Phone Number] 

[Your Email] 

[Date] 

[Landlord or Property Manager Name] 

[Landlord Address] 

Re: Request for Final Move-Out Inspection 

Dear [Landlord Name], 

As previously notified, I will be vacating the property located at [Your Current Address] on 

[Your Move-Out Date]. 

I would like to request a formal move-out inspection to review the condition of the unit and 

discuss the return of my security deposit. I am available at the following times: 

• [Option 1: Date and Time] 

• [Option 2: Date and Time] 

• [Option 3: Date and Time] 

Please let me know which of these times works for you, or suggest an alternative time before my 

lease expires. 

After the inspection, please send my security deposit to my new forwarding address: 

[Your New Address] 

[City, State, Zip Code] 

I look forward to hearing from you soon. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


