[Date]

[Recipient Name]

[Recipient Address]

[City, State, Zip Code]

Subject: Notice of Change in Routine Landscaping Schedule

Dear [Recipient Name],

This letter is to inform you that there will be a change to the regular landscaping and lawn
maintenance schedule for your property located at [Property Address].

Current Schedule: [Old Day of the Week/Time]
New Schedule: [New Day of the Week/Time]
Effective Date: [Date of Change]

This adjustment is being made due to [Reason for change, e.g., route optimization, seasonal
adjustments, or weather delays]. We aim to ensure that our service remains consistent and of

high quality with this new timing.

Please ensure that any gates are unlocked and that pets are kept indoors during the new
scheduled time. Access to [Specific Areas, e.g., backyard or side lawn] will be required as usual.

If you have any questions or if this new schedule presents a significant conflict, please contact us
at [Phone Number] or [Email Address].

Thank you for your cooperation and for choosing [Company Name].
Sincerely,
[Your Name/Signature]

[Your Title]
[Company Name]



