Date: [Current Date]
Subject: Urgent Notice: Immediate Plumbing Maintenance Required
Dear [Recipient Name/Resident],

This letter is to inform you that we have identified an urgent plumbing issue at [Property
Address/Unit Number] that requires immediate attention.

Reason for Maintenance: [Brief Description, e.g., Major Leak, Pipe Burst, Drain Blockage]
Scheduled Start Time: [Time]
Estimated Completion: [Time]
Please be advised that during this time:
e Water service to your unit may be temporarily shut off.
e Maintenance staff and contractors will require access to [Specific Areas].

e You may experience noise related to the repair work.

We apologize for this short notice and any inconvenience this may cause. This immediate action
is necessary to prevent further property damage and restore full service as quickly as possible.

If you have any urgent questions, please contact [Contact Name] at [Phone Number].
Sincerely,

[Your Name]
[Your Title/Company Name]



