
Date: [Insert Date] 

To: All Residents/Tenants of [Insert Building Name/Address] 

Subject: URGENT: Notice of Emergency Plumbing Repairs 

Dear Resident, 

This letter is to notify you that we are performing emergency plumbing repairs due to an 

unforeseen [Insert Issue, e.g., pipe burst / major leak] located at [Insert Specific Location if 

applicable]. 

As a result of these emergency repairs, your water service will be:  

[ ] Shut off completely 

[ ] Interrupted intermittently 

Estimated Start Time: [Insert Time] 

Estimated Completion Time: [Insert Time] 

Our maintenance team and contractors are working to resolve the issue as quickly as possible to 

restore full service. We apologize for the short notice and any inconvenience this may cause. 

Once the water is turned back on, you may experience slight discoloration or air in your pipes. 

We recommend running your cold water taps for a few minutes until the water runs clear. 

If you have any urgent questions, please contact the Management Office at [Insert Phone 

Number]. 

Thank you for your patience and cooperation. 

Sincerely, 

[Your Name/Company Name] 

[Property Management/Building Owner] 


