
Dear Resident, 

Please be advised that we will be performing exterior power washing on the building on the 

following dates: 

Date(s): [Insert Dates Here] 

Time: [Insert Start Time] to [Insert End Time] 

To ensure your property is protected and the cleaning is effective, please complete the following 

window preparations before the scheduled start time: 

• Close All Windows: Ensure all windows are tightly shut and locked to prevent water 

from entering your unit. 

• Check Seals: Verify that window seals are intact. If you have known leaks, please place 

towels on the interior sills. 

• Remove Screens: If possible, remove window screens to allow for a more thorough 

cleaning of the glass. 

• Clear Window Sills: Remove plants, furniture, or decorative items from exterior ledges 

or balconies. 

• Close Blinds/Curtains: For your privacy, keep window coverings closed while 

technicians are working nearby. 

We are not responsible for interior water damage resulting from windows left open or faulty 

seals. 

Thank you for your cooperation in helping us maintain the building. 

Sincerely, 

[Your Name/Building Management] 

[Contact Phone Number] 


