Date: [Insert Date]

To: All Residents and Tenants

Subject: Notification of Modified Common Area Janitorial Hours
Dear Residents,

Please be advised that there will be a change to the janitorial service schedule for the common
areas of the building effective [Insert Effective Date].

The new cleaning hours will be as follows:

e Monday - Friday: [Insert Start Time] to [Insert End Time]
e Saturday - Sunday: [Insert Start Time] to [Insert End Time]

These adjustments have been made to [Insert Reason, e.g., improve efficiency / accommodate
building maintenance]. During these times, you may notice custodial staff working in the lobby,
hallways, and shared facilities. We ask that you please exercise caution when floors are being

cleaned.

If you have any questions or concerns regarding these changes, please contact the management
office at [Insert Phone Number] or [Insert Email Address].

Thank you for your cooperation and understanding.
Sincerely,

[Your Name/Property Manager Name]
[Building/Company Name]



