Date: [Insert Date]

To: All Residents/Tenants of [Property Name]

Subject: Notice of Revised Common Area Cleaning Schedule
Dear Residents,

Please be advised that the cleaning schedule for the common areas of the building has been
revised to better maintain the property and minimize disruption to residents.

Effective [Insert Start Date], cleaning services will take place during the following times:

e Days: [Insert Days, e.g., Monday through Friday]
e Hours: [Insert Hours, e.g., 9:00 AM to 1:00 PM]

The areas included in this schedule are the lobby, hallways, elevators, laundry rooms, and [Insert
Other Areas].

During these hours, you may encounter wet floors or temporary closures of certain amenities.
We kindly ask that you use caution when walking through these areas and follow any "Wet

Floor" signs posted by the cleaning staff.

If you have any questions or concerns regarding this change, please contact the management
office at [Insert Phone Number] or via email at [Insert Email Address].

Thank you for your cooperation in keeping our community clean.
Sincerely,

[Your Name/Property Manager Name]
[Property Management Company Name]



