Date: [Insert Date]
To: All Tenants of [Property Name/Address]
Subject: Notice of New Common Area Cleaning Hours
Dear Residents,
Please be advised that we are updating the cleaning schedule for the building's common areas to
ensure a cleaner and safer environment for everyone. This change will take effect on [Effective
Date].
The new cleaning hours for hallways, lobbies, and shared facilities are as follows:
e Monday - Friday: [Start Time] to [End Time]
e Saturday: [Start Time] to [End Time]
e Sunday: [Start Time] to [End Time]

During these times, cleaning staff will be active in the building. We kindly ask that you take the
following precautions during these hours:

o Exercise caution as floors may be wet or slippery.

o Keep hallways clear of personal items, such as shoes or strollers, to allow staff to clean
thoroughly.

o Follow any temporary directional signage posted by the cleaning crew.

We appreciate your cooperation in helping us maintain the quality of our building. If you have
any questions or concerns regarding this new schedule, please contact the management office at
[Phone Number] or [Email Address].

Sincerely,

[Your Name/Company Name]
Property Management



