
Date: [Insert Date] 

To: All Residents and Community Members 

Subject: NOTICE OF COMPLETION: Community Parking Lot Repaving Project 

Dear Residents, 

We are pleased to inform you that the repaving of the community parking lot has been 

successfully completed. All sections of the lot are now fully open for use. 

The project included the following improvements: 

• Removal of old asphalt and debris. 

• Application of a new, smooth asphalt surface. 

• Fresh striping of parking spaces and fire lanes. 

• Enhanced directional arrows and speed bump markings. 

We would like to thank you for your patience and cooperation regarding the temporary parking 

relocations and noise during the construction phase. Your adherence to the schedule helped us 

finish the project on time. 

Please continue to follow all posted signage and speed limits within the lot to ensure the safety of 

all community members. 

If you have any questions or notice any issues regarding the new surface, please contact the 

Management Office at [Insert Phone Number] or [Insert Email Address]. 

Best regards, 

[Your Name/Signature] 

[Your Title/Board Name] 

[Community/Organization Name]  


