[Date]

[Property Name]
[Management Office Address]
[City, State, Zip Code]

Dear Residents,

As the season changes, we are writing to inform you of the upcoming adjustment to our
community swimming pool hours. To ensure the safety and enjoyment of all residents, please
take note of the new schedule effective [Start Date].

New Pool Hours:

e Monday - Friday: [Opening Time] to [Closing Time]
e Saturday - Sunday: [Opening Time] to [Closing Time]
e Holidays: [Opening Time] to [Closing Time]

The pool will remain at these seasonal hours until [End Date/End of Season]. As a reminder,
please adhere to all posted pool rules, including:

e No glass containers in the pool area.

o Shower before entering the water.

e Children must be supervised by an adult at all times.
e Proper swimwear is required.

We hope you continue to enjoy the amenities here at [Property Name]. If you have any questions
regarding these changes, please contact the management office at [Phone Number] or [Email
Address].

Thank you for your cooperation.

Sincerely,

[Your Name/Property Manager Name]
[Property Management Company |



