
Date: [Insert Date] 

Subject: Notice of Annual Pool Opening 

Dear Residents, 

We are pleased to announce that the community swimming pool is scheduled to open for the 

summer season on [Insert Opening Date]. 

Pool Operating Hours: 

[Insert Days of Week]: [Insert Opening Time] to [Insert Closing Time] 

Reminders for the Season: 

• Please ensure you have your resident pool pass/key fob ready for entry. 

• Review the attached list of pool rules and safety regulations. 

• Children under the age of [Insert Age] must be accompanied by an adult at all times. 

• No glass containers or alcohol are permitted in the pool area. 

Our maintenance team has completed all necessary inspections and water testing to ensure a safe 

environment for everyone. If you have any questions or need to update your pool pass, please 

contact the management office at [Insert Phone Number] or [Insert Email Address]. 

We look forward to a wonderful summer season! 

Sincerely, 

[Your Name/Property Manager Name] 

[Property Management Company Name] 


