
Date: [Insert Date] 

To: [Tenant Name(s)] 

Address: [Unit Number/Property Address] 

Subject: Opening of Seasonal Swimming Pool 

Dear Tenant, 

We are pleased to announce that the community swimming pool will be opening for the [Year] 

summer season on [Opening Date]. 

Pool Hours: 

[Insert Hours, e.g., 9:00 AM - 9:00 PM Daily] 

Access Information: 

To access the pool area, please use your [Key Card/Fob/Code]. If you require a replacement, 

please contact the management office. A fee of [Amount] may apply for lost keys. 

Key Rules and Safety: 

• No lifeguard is on duty; swim at your own risk. 

• Guests must be accompanied by a resident at all times. (Limit: [Number] guests per unit). 

• No glass containers or alcohol are permitted in the pool area. 

• Children under [Age] must be supervised by an adult. 

• Please shower before entering the water. 

A full list of pool rules is attached to this letter and posted at the pool entrance. Failure to follow 

these rules may result in the suspension of your pool privileges. 

We hope you enjoy the facility this summer! 

Sincerely, 

[Your Name/Property Manager Name] 

[Property Management Company/Landlord Name] 

[Phone Number] 


