[Date]

Dear Valued Customers,

Please be advised that our operating hours will change during the upcoming holiday season. To
allow our staff to spend time with their families, our schedule for Christmas Eve and Christmas

Day will be as follows:

e Christmas Eve (December 24th): [Opening Time] to [Closing Time]
e Christmas Day (December 25th): [Closed / Restricted Hours]

We will resume our regular business hours on [Date].

We appreciate your continued support and wish you a very Merry Christmas and a happy holiday
season.

Sincerely,

[Your Name/Company Name]
[Contact Information]



