
Date: [Insert Date] 

Subject: Independence Day Holiday Office Hours 

Dear Residents, 

In observance of Independence Day, please be advised of the following changes to our 

management office hours: 

• Thursday, July 4th: CLOSED 

• Friday, July 5th: [Insert Hours, e.g., Regular Hours / Closed] 

Our office will resume normal business hours on [Insert Date and Time]. 

Emergency Maintenance: 

While the office is closed, emergency maintenance services will remain available 24/7. For 

urgent matters such as floods, fire, or total loss of power, please call our emergency line at: 

[Insert Phone Number]. 

For all non-emergency requests, please email us or leave a voicemail, and we will respond as 

soon as we return. 

We wish you and your family a safe and happy 4th of July! 

Best regards, 

Property Management Team 

[Insert Property Name]  


