Date: [Insert Date]
Dear Residents,

In observance of Labor Day, please be advised that the Leasing Office will have a modified
schedule during the upcoming holiday weekend:

e Saturday, [Insert Date]: [Insert Hours, e.g., 10:00 AM - 5:00 PM]
e Sunday, [Insert Date]|: [Insert Hours or "Closed"]
e Monday, [Insert Date] (Labor Day): CLOSED

We will resume regular business hours on Tuesday, [Insert Date] at [Insert Time].

Maintenance Emergencies:

While the office is closed, our maintenance team will be available for emergencies only. If you
experience a life-threatening emergency, please dial 911. For urgent maintenance matters (such
as flooding or total power loss), please call our emergency line at: [Insert Phone Number].

Rent Payments:

Rent is still due on the [Insert Date]. You may submit your payments through the online resident
portal or via the secure drop-box located at the office entrance.

We wish you all a safe and happy Labor Day weekend!

Sincerely,

Property Management

[Insert Apartment Name]
[Insert Contact Information]



