
Holiday Closure and Maintenance Notice 

Dear Valued Customers and Residents, 

Please be advised that our offices will be closed on Monday, May 26, [Year], in observance of 

Memorial Day. We will resume normal business hours on Tuesday, May 27, [Year]. 

Scheduled Maintenance Notice: 

During this holiday closure, we will be performing essential maintenance on our [Specify 

Systems/Facilities, e.g., online portal/heating system/parking garage]. 

• Maintenance Date: [Date] 

• Estimated Time: [Start Time] to [End Time] 

• Expected Impact: [Describe impact, e.g., intermittent service outages / restricted access] 

Emergency Contact: 

In the event of an urgent matter or emergency maintenance request during the holiday, please 

contact our 24/7 emergency line at: [Phone Number]. 

We honor and remember those who have served. We wish you a safe and peaceful Memorial 

Day weekend. 

Sincerely, 

[Your Name/Company Name] 

[Management Team] 

[Contact Information]  


