
[Date] 

[Homeowner Name] 

[Homeowner Address] 

[City, State, Zip Code]  

RE: Notice of Formal Town Hall Meeting 

Dear Homeowner, 

The Board of Directors of the [Association Name] Homeowners Association would like to 

cordially invite you to a formal Town Hall Meeting. The purpose of this meeting is to discuss 

upcoming community projects, review the annual budget, and provide a forum for residents to 

voice questions or concerns regarding our neighborhood. 

Meeting Details: 

• Date: [Date of Meeting] 

• Time: [Start Time] to [End Time] 

• Location: [Building Name/Address or Digital Link] 

• Agenda: [Brief List of Topics, e.g., Landscaping Updates, Security, Dues] 

Your participation is vital to the success of our community. This is an opportunity to stay 

informed about the decisions affecting your property and to engage with your neighbors and the 

Board. 

If you have specific questions you would like addressed during the meeting, please submit them 

in writing to [Email Address/Office Address] no later than [Deadline Date]. 

We look forward to seeing you there. 

Sincerely, 

The Board of Directors 

[Association Name] Homeowners Association  


