
[Date] 

Dear Neighbor, 

You are cordially invited to a Friendly Neighborhood Town Hall Gathering. As members of the 

[Neighborhood Name] community, we want to bring everyone together to share updates, discuss 

local projects, and get to know one another better. 

Meeting Details: 

• Date: [Date of Event] 

• Time: [Start Time] to [End Time] 

• Location: [Address/Building Name] 

Agenda: 

• Welcome and introductions 

• Recent neighborhood improvements and safety updates 

• Upcoming community events and seasonal planning 

• Open floor for questions and suggestions 

Light refreshments and snacks will be provided. This is a casual environment, and all residents-

including families-are encouraged to attend. Your voice is important in making our 

neighborhood a wonderful place to live. 

Please RSVP by [RSVP Date] by contacting [Name] at [Phone Number/Email] so we can 

prepare enough seating and food. 

We look forward to seeing you there! 

Best regards, 

[Your Name/Organization Name] 

[Your Contact Information] 


