[Date]
Dear Resident,

You are cordially invited to attend our upcoming Property Management Town Hall Meeting.
This will be a hybrid event, allowing residents to participate either in person or virtually.

Meeting Details:

e Date: [Insert Date]

e Time: [Insert Time]

e In-Person Location: [Insert Building Name/Room Number]
e Virtual Link: [Insert Zoom/Teams/Webex Link]

e Meeting ID: [Insert ID if applicable]

o Passcode: [Insert Passcode if applicable]

Agenda:
e Property maintenance updates
o Budget and financial overview
e Upcoming community projects

e Open Q&A session

If you plan to attend virtually, please ensure your device is set up prior to the start time. For
those attending in person, light refreshments will be provided.

Please RSVP by [Insert RSVP Date] by replying to this email or calling [Insert Phone Number].
We look forward to your participation and hearing your feedback.

Sincerely,

[Your Name/Property Manager Name]

[Property Management Company Name]
[Contact Information]



