[Date]

[Homeowner Name]
[Unit Number]
[Property Name]
[City, State, Zip Code]

RE: NOTICE OF TOWN HALL MEETING
Dear Resident,

The Board of Directors and Management cordially invite you to a Town Hall Meeting to discuss
upcoming developments and the continued enhancement of [Property Name].

The meeting will be held at the following time and location:

o Date: [Meeting Date]
e Time: [Meeting Time]
e Location: [Meeting Room/Lounge or Virtual Link]

The agenda for this session will include:

e Review of [Year] capital improvement projects
o Updates on luxury amenity upgrades

e Security and concierge service enhancements

e Open forum for resident questions and feedback

Your participation is vital as we strive to maintain the highest standards of living and property
value for our community. We look forward to your presence and your input.

Should you have any specific questions you would like addressed during the meeting, please
submit them to the Management Office at [Email Address] by [Deadline Date].

Sincerely,
[Name]

[Title, e.g., Board President / Property Manager]
[Association Name]



