
[Date] 

Subject: Notice of Annual Resident Town Hall Meeting  

Dear Residents of [Complex Name], 

You are cordially invited to attend our Annual Town Hall Meeting. This meeting is an 

opportunity for management and residents to discuss the past year's accomplishments, upcoming 

capital improvements, and community guidelines. 

Meeting Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location, e.g., Community Room/Clubhouse] 

Agenda Highlights: 

• Review of completed maintenance and upgrades. 

• Preview of upcoming projects for the next 12 months. 

• Discussion on community safety and security. 

• Open Q&A session with the Property Management team. 

We value your feedback and encourage everyone to attend. If you have specific questions you 

would like addressed during the meeting, please submit them to the leasing office or email 

[Email Address] by [Deadline Date]. 

Light refreshments will be served. 

We look forward to seeing you there. 

Sincerely, 

[Name] 

Property Manager 

[Complex Name] Management  


