[Date]

To: All Residents of [Community Name]
From: [Board of Directors/Management Name]

Subject: Invitation to Community Town Hall
Meeting

Dear Residents,

You are cordially invited to attend the upcoming [Seasonal/Quarterly] Town Hall Meeting for
the [Community Name] residential community. This meeting is an opportunity for residents to
receive updates on community projects, discuss neighborhood matters, and share feedback with
the management team.

Meeting Details:

o Date: [Day of the week, Month Date, Year]
e Time: [Start Time] - [End Time]
e Location: [Building Name/Room Number/Address or Virtual Link]

Agenda Items:

e Review of recent maintenance and landscaping updates

o Financial report and budget overview

o Update on [Specific Project, e.g., Pool Renovation/Security Upgrades]
e Open floor for resident questions and suggestions

Your participation is vital to ensuring our community remains a great place to live. We
encourage everyone to attend and make their voices heard.

If you have specific questions you would like addressed during the meeting, please submit them
to [Email Address] by [Deadline Date].

We look forward to seeing you there.
Sincerely,

[Signature]

[Name]

[Title/Role]
[Community Name]



