Dear Residents,

We are writing to provide an exciting update regarding our upcoming Holiday Party at the
Community Clubhouse!

Event Details:

e Date: [Insert Date]

e Time: [Insert Time]

e Location: [Insert Clubhouse Name/Address]
New Updates:

[Insert update here, e.g., Catering menu confirmed / Special guest appearance / Change in
activities]

RSVP Information:

If you have not already done so, please RSVP by [Insert Deadline Date] to ensure we have an
accurate headcount for food and refreshments. You can RSVP by [Insert Method, e.g., replying
to this email / visiting the front desk].

Reminders:

[Insert reminders, e.g., Please bring a dish for the potluck / Dress code is festive / Don't forget
your Secret Santa gift]

We look forward to celebrating the season with all of you!
Best regards,

[Your Name/Organization Name]
[Community Management Team]



