
Date: [Insert Date] 

To: All Residents/Tenants 

Subject: Completion and Reopening of Renovated Laundry Room 

Dear Residents, 

We are pleased to announce that the renovation of the laundry room facility has been 

successfully completed. We would like to thank you for your patience and cooperation during 

the temporary closure. 

The laundry room will officially reopen for use on: [Insert Date] at [Insert Time]. 

Renovations include: 

• [Insert Detail, e.g., New high-efficiency washers and dryers] 

• [Insert Detail, e.g., Fresh paint and updated flooring] 

• [Insert Detail, e.g., Improved lighting and folding stations] 

• [Insert Detail, e.g., New mobile payment system] 

Please note the following reminders for using the new facility: 

• Hours of operation: [Insert Hours, e.g., 8:00 AM to 10:00 PM]. 

• Please follow all posted instructions for the new equipment. 

• Keep the area clean and remove your laundry promptly after cycles finish. 

If you encounter any issues with the equipment, please report them immediately to [Insert 

Contact Person/Department] at [Insert Phone Number/Email]. 

We hope you enjoy the improved facilities. 

Sincerely, 

[Your Name/Property Manager Name] 

[Building Name/Management Company] 

[Contact Information]  


