
[Date] 

[Client Name] 

[Client Address] 

[City, State, Zip Code] 

Dear [Client Name], 

Thank you for providing us with the complete inventory of your home and personal belongings. 

We have received your documentation and added it to your permanent file. 

We truly appreciate the time and effort you took to compile this detailed list. Having a 

comprehensive record of your assets is an essential step in ensuring your property is fully 

protected. This proactive measure will significantly streamline any future claims processes and 

helps us ensure your coverage limits are accurately aligned with your needs. 

Please remember to update this inventory periodically as you acquire new items or make 

significant improvements to your home. You can simply send us any updates, and we will keep 

your records current. 

If you have any questions regarding your policy or coverage, please do not hesitate to contact us 

at [Phone Number] or [Email Address]. 

Thank you for choosing [Company Name] for your insurance needs. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


