[Date]

[Recipient Name]

[Recipient Address]

[City, State, Zip Code]

Subject: Friendly Reminder: Vehicle Registration Renewal

Dear [Recipient Name],

We are writing to send you a friendly reminder that the registration for your vehicle, [Vehicle
Make/Model], is set to expire on [Expiration Date].

To ensure you stay compliant with local regulations and avoid any late fees or potential fines,
please take a moment to renew your registration at your earliest convenience. You can typically
complete this process online, by mail, or in person at your local motor vehicle office.

Vehicle Details:

License Plate: [License Plate Number]

VIN: [Vehicle Identification Number]

If you have already renewed your registration, please disregard this notice.

Thank you for your prompt attention to this matter.

Best regards,

[Your Name/Organization Name]
[Your Contact Information]



