[Your Name/Company Name]
[Your Address]

[City, State, Zip Code]

[Date]

[Contact Name]

[Service Provider Company Name]
[Provider Address]
[City, State, Zip Code]

Subject: Request to Renegotiate Fire Safety Inspection Services Agreement
Dear [Contact Name],

We are currently reviewing our vendor contracts and wish to discuss a renegotiation of our
existing Fire Safety Inspection Services Agreement, dated [Original Contract Date].

We value the partnership we have built with [Service Provider Company Name]. However, due
to [mention reason: e.g., changes in our facility requirements / current market rates / budget
restructuring], we would like to propose adjustments to the following terms:

[Specific Point: e.g., Monthly/Annual Service Fees]
[Specific Point: e.g., Frequency of Inspections]
[Specific Point: e.g., Payment Terms]

[Specific Point: e.g., Scope of Equipment Covered]

Our goal is to reach a revised agreement that ensures continued compliance with fire safety
regulations while reflecting our current operational needs. We are interested in seeing if there are
any updated service packages or loyalty discounts available for long-term clients.

Please let us know your availability for a brief meeting or call during the week of [Date] to
discuss a potential amendment to our contract. We look forward to your positive response and to
continuing our professional relationship.

Sincerely,
[Signature]

[Your Printed Name]
[Your Title]



