Subject: Request for Certificate of Liability Insurance (COI) - [Project Name]
Dear [Subcontractor Name],

In accordance with our subcontract agreement dated [Date], we require a current Certificate of
Insurance (COI) for your company before work can commence on the [Project Name] project.

Please provide a COI that includes the following coverage types and limits:

e General Liability: $[ Amount] per occurrence / $[ Amount] aggregate
o Workers' Compensation: Statutory Limits

o Automobile Liability: ${Amount]

e Excess/Umbrella Liability: $[ Amount]

Additional Requirements:

e [Company Name] must be named as "Additional Insured" on a primary and non-
contributory basis.
e A Waiver of Subrogation must be included in favor of [Company Name].
e The Certificate Holder should be listed as:
[Company Name]
[Company Address]
[City, State, Zip Code]

Please have your insurance agent email the certificate directly to [Email Address] or upload it to
our portal at [Link] by [Deadline Date].

Work cannot begin, and payments cannot be processed, until a valid certificate is on file.
Sincerely,
[Your Name]

[Your Title]
[Company Name]



